STAMP Sewer Works, Inc.
Meeting Agenda
Wednesday, March 26, 2025
Location: 92 MedTech Drive, Innovation Zone

9:00 a.m.
, . Discussion Desired
Page #s | Topic Leader Outcome
1a. Executive Session
Motion to enter executive session under the Public Officers Law, Article 7,
Open Meetings Law Section 105 for the following reasons:
1. The medical, financial, credit or employment history of a particular .
) ; . P. Zeliff
person or corporation, or matters leading to the appointment,
employment, promotion, demotion, discipline, suspension,
dismissal or removal of a particular person or corporation.
1b. Enter Public Session
2. Chairman’s Report & Activities
2a. Additions / Deletions to the Agenda
2-4 2b. Minutes: January 14, 2025 P. Zeliff ' Vote
3. Discussions / Official Recommendations to the
Board:
5-26 3a. 12/31/24 Audit M. Masse Disc/ Vote
27-31 3b. Audit and Finance Committee Charter M. Masse Disc/ Vote
32-35 3c. Governance & Nominating Committee Charter M. Masse Disc / Vote
36-38 3d. Code of Ethics M. Masse Disc / Vote
3943 3e. Disposition of Real Property Guidelines M. Masse Disc / Vote
44-55 3f. Procurement Policy M. Masse Disc/ Vote
56-61 3g. Investment Policy M. Masse Disc / Vote
62 3h. Authority Self-Evaluation of Prior Year Performance M. Masse Disc/ Vote
63-64 3i. Mission Statement & Measurement Report M. Masse Disc / Vote
65-71 3j. Assessment of the Effectiveness of Internal Controls M. Masse Disc / Vote
72 3k. Officer Appointments M. Masse Disc / Vote
72 3l. Authorized to Request Info. Regarding Bank Accounts M. Masse Disc / Vote
72 3m. Authorized Signers of Agreements, Contracts, etc. M. Masse Disc / Vote
72 3n. Authorized Bank Signers M. Masse Disc / Vote
73 30. DMR Authorization M. Masse Disc/ Vote
Adjournment P. Zeliff Vote
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SUMMARY OF WHAT WE AGREED TO DO J

Our Approach

As communicated with management in our planning letter dated October 2, 2024, our audit plan represented
an approach responsive to the assessment of risk of the Corporation. Specifically, we designed our audit to:

> Issue an opinion on the financial statements of the Corporation for the year.ended December 31, 2024.

> Issue a management letter to the Board of Directors and manageme

> Issue an Independent Auditors’ Report on Internal Control over Fm cial
and Other Matters Based on an Audit of Financial Statements Pefformed i in
Auditing Standards. ”%%

rting and on Compliance
rdance with Government

eﬁo

Areas of Audit Emphasis
The principal areas of audit emphasis were as follows:

> Revenue and related receivables;

» Expenses and related payables;
» Audit risk assessment; and
» Related party activity.
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REQUIRED COMMUNICATIONS

Board of Directors
STAMP Sewer Works, Inc.
Batavia, New York

“Gorporation”), for the year
{ou with information about our
t Auditing Standards as well as
e\bave communicated such
ards also require that we

We have audited the financial statements of the STAMP Sewer Works, Inc
ended December 31, 2024. Professional standards require that we provi
responsibilities under generally accepted auditing standards and Goverr
certain information related to the planned scope and timing of our
information in our letter to you dated October 2, 2024. Profess nal stan
communicate to you the following information related to our ay

Significant Audit Matters

Qualitative Aspects of Accounting Practices

p as not changed during the year.
We noted no transactions entered into by th for which there is a lack of
authoritative guidance or consensus. All signif

financial statements in the proper period.

¢ e?; pared by management and are based

rience about | P2 st and currént events and assumptions about future
are partlculart sensitive because of their significance to the

S 1b|l|ty that future events affectmg them may differ

significantly from those exp

that we consider |

Professional standards re us to accumulate all known and likely misstatements identified during the
audit, other than those th “are trivial, and communicate them to the appropriate level of management. We
did not identify any misstatements required to be disclosed.

Disagreements with Management

For purposes of this letter, a disagreement with management is a financial accounting, reporting, or auditing
matter, whether or not resolved to our satisfaction, that could be significant to the financial statements or the
auditors’ report. We are pleased to report that no such disagreements arose during the course of our audit.
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Management Representations

We have requested certain representations from management that are included in the management
representation letter dated March 26, 2025.

Management Consultations with Other Independent Accountants

In some cases, management may decide to consult with other accountants about auditing and accounting
matters, similar to obtaining a “second opinion” on certain situations. If a consultation involves application of
an accounting principle to the Corporation’s financial statements or a determination of the type of auditor’s
opinion that may be expressed on those statements, our professional standards require the consulting
accountant to check with us to determine that the consultant has all the relevant facts. To our knowledge,
there were no such consultations with other accountants. v

Other Audit Findings or Issues

We generally discuss a variety of matters, including the appli'cation”of accounting principles and auditing
standards, with management each year prior to retention:as the Corporation’s auditors. ‘However, these
discussions occurred in the normal course of our professmnal relatlonshrp and our responses were not a
condition to our retention. i, o -

Other Matters

We applied certain limited procedures to Management’s Discussion and Analysis (MD&A), which is required
supplementary information (RSI) that supplements the basic financial statements. Our procedures consisted
of inquiries of management regarding the methods of preparing the information and comparing the
information for consistency with management’s responses to our inquiries, the basic financial statements, and
other knowledge we obtained during our audit of the basic financial statements. We did not audit the RS and
do not express an opinion or provide any assurance on the RSI.

Restriction on Use

This information is intended ‘solely for the use of the Board of Directors and management of the STAMP
Sewer Works, Inc. and is not mtended to be, and should not be, used by anyone other than these specified
parties.

Mt Mannanino ¥ Jeott, 24P

Oneonta, New York
March 26, 2025
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L MANAGEMENT LETTER

Board of Directors
STAMP Sewer Works, Inc.
Batavia, New York

In planning and performing our audit of the financial statements of the STAMP Sewer Works, Inc. (the
“Corporation”) for the year ended December 31, 2024, in accordance with audltlng standards generally
accepted in the United States of America, we considered the Corporation’s-System of internal control over
financial reporting (internal control) as a basis for designing audit procedures that are appropriate in the
circumstances for the purpose of expressing our opinion on the flnanCIaI statements but not for the purpose
of expressing an opinion on the effectiveness of the Corporation’s internal control. Accordlngly we do not
express an opinion on the effectiveness of the Corporation’s |nternal control.

A deficiency in internal control exists when the design or operatlon of a control does not allow management or
employees, in the normal course of performing their ass|gned functlons to prevent, or detec/t -and correct
misstatements on a timely basis. A material weaknéss is a deﬂcnency, or combination of deficiencies in
internal control, such that there is a reasonable possibility that a materlal misstatement of the Corporation’s
financial statements will not be prevented or detected and corrected/ ona timely basis.

Our consideration of internal control was forthe limited purpose descnbed in the first paragraph and was not
designed to identify all deficiencies in internal control that might be matenal ‘weaknesses. Given these
limitations, during our audit, we did not identify any defCIenC|es in internal, control that we consider to be
material weaknesses. However, material weaknesses may eX|st that have not been identified.

This communication is intended solely for the lnformatlen anduse of’tlnanagement the Board of Directors and
others within the Corporatlon and is not |ntended to be, and should not be, used by anyone other than these
specified parties. /

Mot maﬁ’t&a)ww v Jeatt, 4P

Oneonta, New York
March 26, 2025
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4 Associate Drive Deborah L. Mostert, CPA

Oneonta, New York 13820 Anthony T. Manzanero, CPA
Phone: (607) 432-8700 Mary E. Manzanero, CPA
Fax: (607) 432-5122 MOSTERT, MANZANERO & SCOTT, LLP David E. Brownell, CPA

Certified Public Accountants Jason L. Waite, CPA

INDEPENDENT AUDITORS’ REPORT

To the Board of Directors
STAMP Sewer Works, Inc.
Batavia, New York

Report on the Audit of the Financial Statements

Opinions

We have audited the accompanying financial statemel
“Corporation”), as of and for the year ended December™
statements, which collectively comprise the Corporation’s ba

of contents. )

of STAMPagewer Works, Inc:
024, and t e related notes to]

financial position and cash flows for the year<t|
generally accepted in the United States of Am%}

Basis for Opinions

andards generally accepted in the United States of
its contained in Government Auditing Standards,
3. Our responsibilities under those standards are
“Agdit of the Financial Statements section of our

further described |n_{ﬁe '
We are req

. with accountingtpil c1p|es§generally accepted in the United States of America; and for the
design, lmp}kmentatlon andzrmaintenance of internal control relevant to the preparation and fair
presentatlons nancial stateents that are free from material misstatement, whether due to fraud or
error. v

In preparing the fin ratements, management is required to evaluate whether there are conditions or
events, considered in:the aggregate, that raise substantial doubt about the Corporation’s ability to
continue as a going”concern for twelve months beyond the financial statement date, including any
currently known information that may raise substantial doubt shortly thereafter.

MEMBERS: American Institute of Certified Public Accountants,
New York State Society of Certified Public Accountants, National Conference of CPA Practitioners



Auditors’ Responsibilities for the Audit of the Financial Statements

Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are
free from material misstatement, whether due to fraud or error, and to issue an auditors’ report that
includes our opinions. Reasonable assurance is a high level of assurance but is not absolute assurance
and therefore is not a guarantee that an audit conducted in accordance with generally accepted auditing
standards and Government Auditing Standards will always detect a material misstatement when it exists.
The Risk of not detecting a material misstatement resulting from fraud is hlgher than for one resulting
from error, as fraud may involve collusion, forgery, intentional omissions, %rs%e resentations, or the
override of internal control. Misstatements are considered material if there is&! tial likelihood that,
individually or in the aggregate, they would influence the judgment made_byza reasonable user based on
the financial statements.

In performing an audit in accordance with generally accepted :
Auditing Standards, we: )

+ Exercise professional judgment and maintain profes@‘gonal skept|C|sm throughot i
+ lIdentify and assess the risks of material mlsstate ent of the frr%anmal statements, wi
fraud or error, and design and perform audlt Jpro edures resgonsrve to those Tisks”
procedures include examining, on a test basis, ewde e art lnb%he amounts and, Isclosures
in the financial statements

¢ Conclude whether
that raise substaptia
reasonable p Wp

the planned scope and trmtng of the
matters that wergaegnﬂed dur e e au

the United States of America require that the Management'’s
“presented to supplement the basic financial statements. Such
.of mandgement and, although not a part of the basic financial statements,
) Accountlng Standards Board who conslders it to be an essential part of

consisted of inquiries’ofsmanagement about the methods of preparing the information and comparing the
information for consisteénty with management's responses to our inquiries, the basic financial statements,
and other knowledgewe obtained during our audit of the basic financial statements. We do not express
an opinion or provide any assurance on the information because the limited procedures do not provide us
with sufficient evidence to express an opinion or provide any assurance.

\b



Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated March 26,
2025; on our consideration of the Corporation’s internal contro! over financial reporting and on our tests of
its compliance with certain provisions of laws, regulations, contracts, and grant agreements and other
matters. The purpose of that report is solely to describe the scope of our testing of internal control over
financial reporting and compliance and the results of that testing, and not to provide an opinion on the
effectiveness of the Corporation’s internal control over financial reporting or on compliance. That report is
an integral part of an audit performed in accordance with Government Auditing Standards in considering
the Corporation’s internal control over financial reporting and compliance. ..

Oneonta, New York
March 26, 2025

Mokt Manhans v Jooet, 4P
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STAMP SEWER WORKS, INC.
MANAGEMENT’S DISCUSSION AND ANALYSIS

YEAR ENDED DECEMBER 31, 2024

This section of the STAMP Sewer Works, Inc.’s (the “Corporation”) annual financial report presents our discussion
and analysis of the Corporation’s financial performance during the year ended December 31, 2024, and should be
read in conjunction with the financial statements and accompanying notes.

Overview of the Financial Statements :
This annual financial report is made up of two parts: first management’s discus§ion and analysis and secondly,
the financial statements. The Corporation was established by Genesee Gatewa | Development Corporation
as a New York State Transportation Corporation organized under the Transportatioh, Corporation Laws of the
State of New York. The Corporation’s mission is to provide sanitary sewer treat i i
located in the western New York Science & Technology Advanced Mapi acﬁj%ng Park

These statements are presented in a manner similar to a private biisiness.

Financial Analysis
The Corporation was formed in 2021 to provide sanitary sewert e,
no operating income for fiscal year 2024. Non-operating income
Operating expenses produced a net loss of $96,904. At the clos
shareholders deficit of $22,875. In January 202
funding the project.

ces, to the STAMP sife” There was
of irv{?érest in the amdunt of $1,144.
cal year 2024, the Corporation had
rred from the GGLDC to continue

Contacting Financial Management '
This financial report is designed to provide the public it el
demonstrate accountability for the resources at its dlsposal fy
additional financial information, contact the STAMP Sewe‘kW rks, Inc.
MedTech Centre, 99 MedTech.E e WY ork 14020.

orporation’s finances and to
_guestions about this report or need
i at the Dr. Bruce A. Holm Upstate

\&



STAMP SEWER WORKS, INC.

BALANCE SHEET
DECEMBER 31, 2024

ASSETS:
Current assets:
Cash and cash equivalents
Total current assets

Total assets

LIABILITIES:
Current liabilities:
Accounts payable
Total current liabilities

Total liabilities

SHAREHOLDER'S EQUITY:
Capital
Retained deficit

Total shareholder's equity

draft

Total liabilities and shareholder's equity

See accompanying notes to the financial statements.

5

37,309

37,309

37,309

60,184

60,184

60,184

250,000
(272,875)

(22,875)

37,309

\A
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STAMP SEWER WORKS, INC.

STATEMENT OF INCOME AND
CHANGES IN SHAREHOLDER'S EQUITY
YEAR ENDED DECEMBER 31, 2024

OPERATING EXPENSES:
Fees and permits
Professional fees
Total operating expenses
Operating net loss
NONOPERATING INCOME:
Interest income
Total nonoperating income
Net loss
Shareholder's equity - beginning

Shareholder's contribution

Shareholder's equity - ending

See accompanying notes to the financial statements.

draft

6

25
98,023

98,048

(98,048)

1,144

1,144

(96,904)

74,029

(22,875)

40



STAMP SEWER WORKS, INC.

STATEMENT OF CASH FLOWS
YEAR ENDED DECEMBER 31, 2024

CASH FLOWS FROM OPERATING ACTIVITIES:
Fees and permits $
Professional fees

Net cash used by operating activities

CASH FLOWS FROM INVESTING ACTIVITIES:
Interest income
Net cash provided by investing activities

Net decrease in cash and cash equivalents
Cash and cash equivalents - beginning of year

Cash and cash equivalents - end of year 3

RECONCILIATION OF OPERATING LOSS TO NET CASH
USED BY OPERATING ACTIVITIES:
Operating net loss 3
Adjustments to reconcile operating loss to net cash
used by operating activities:
Decrease in accounts payable
Total adjustments

Net cash used by operating activities 3

See accompanying notes to the financial statements.
7

(29)
(102,386)

(102,411)

1,144

1,144

(101,267)

138,576

37,309

(98,048)

(4,363)

(4,363)

(102,411)

A\



STAMP SEWER WORKS, INC.

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

NOTE 1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The basic financial statements of the STAMP Sewer Works, Inc. (the Corporation) have been prepared in conformity
with accounting principles generally accepted in the United States of America (U.S. GAAP). The more significant of
the Corporation's accounting policies are described below.

A. REPORTING ENTITY

The Corporation was created in 2021 with a focus to engage in any lawful act or aé \Di,‘t:y for which a sewage works
corporation may be organized under the Transportation Corporations Law of thé State of New York, provided that
it may not engage in any act or activity requiring the consent or approval state official, department, board,
agency or other body without such consent or approval first being otgg;g;n d further provided that it may
engage in the acts and activities of a sewage works corporation only int Alabama, New York and the
Town of Shelby, New York. The Genesee Gateway Local Develo
member of the corporation. i

Management has determined that the Corporation is a comj
GAAP.

B. BASIS OF PRESENTATION

The Corporation's basic financial statements consist of three statéments that provide information about the
Corporation's activities. The first statemen’%{ﬁsﬁlhe balance sheet Which lists all the Corporation's assets and
liabilities, with the difference reported as shareholder’'s equity. The secopy
and changes in shareholder’'s equity which detdils ithe Corporation's shareholder’'s equity changes during the
current year based on the reporting of the incomean enses recognized’by the Corporation. The third
statement is the statement of cash flows which: s ctivities that, %%%vide or use the cash and cash
equivalents of the Corporation. >

)

The Corporation’s fing | statements are prepared irﬁ‘;onformity with accounting principles generally accepted
in the United States” The fihancial statements of the Cor%gb ation use the accrual basis of accounting. Revenues
the time liabilities are incurred, regardless of when the

are recorded when earne expenses.are recorded at
e e

The Corporatig S C sh equivalents consist of cash on hand, demand deposits, and short-term
investments wit »"gﬁinal maturiﬁ%gs of three months or less from the date of acquisition.

46,
1y

Accounts receivable arg’reported at their net realizable value. Generally accepted accounting principles require
the establishment of an allowance for uncollectible accounts. No allowance for uncollectible accounts receivable
has been provided since management believes that such allowance would not be necessary.

G. -STATEMENT OF CASH FLOWS

For the purposes of the statement of cash flows the Corporation considers cash and cash equivalents to be all
unrestricted and restricted cash accounts including demand accounts and short-term investments with original
maturities of three months or less from the date of acquisition.

8
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STAMP SEWER WORKS, INC.

NOTES TO CONSOLIDATED FINANCIAL STATEMENTS

H. USE OF ESTIMATES

The preparation of financial statements in accordance with accounting principles generally accepted
in the United States of America requires management to make estimates and assumptions that affect
the reported amounts of assets, deferred outflows of resources, liabilities, deferred inflows of
resources and disclosure of contingent assets and liabilities at the date of the financial statements
and the reported amounts of revenue and expenses/expenditures during the reporting period. Actual
results could differ from those estimates.

NOTE 2. RELATED PARTY TRANSACTIONS

Corporation (the GGLDC).

NOTE 3. DEFICIT SHAREHOLDER’S EQUITY

. V. iz .
sewer infrastruct pansion

The Corporation has deficit shareholder's equity of X
LDC to continue ‘funding the

expenses. In January 2025, additional funds weré tr
project.

NOTE 4. SUBSEQUENT EVENTS

Management has evaluated subsequent eve T ,
statements are available for issuance and ha\%determ Jithere are no subSequent events that require

A3
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INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS
BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Directors
STAMP Sewer Works, Inc.
Batavia, New York

America and the standards applicable to financial audits %Btained in Government Augit Standards

-

issued by the Comptroller General of the United State e financial st%tements of STAM ﬁ%l;gworks,
Inc. (the Corporation) as of and for the year endeds %\_ber 31, 20%{, and the related fotes to the
tion's Ba {

financial statements, which collectively comprise the Corf% g i%?ncial statemen;gé,,’ and have
issued our report thereon dated March 26, 2025.

Report on Internal Control over Financi

In planning and performing our audit of the fingan
control over financial reporting (internal contp aa.be
appropriate in the circumstances for the purpose, of expressi ur opinio;lvs' on the financial statements,
but not for the purpose of expressing an opinion on the ef en o%be Corporation’s internal control.
Accordingly, we do not e opinion on the effectiveness of' orporation’s internal control.

exists when the "design or operation of a control does not allow
& fiormal course of Performing their assigned functions, to prevent, or
detect and correct” misstatements 05%52 timely basis. A%?a,te‘rial weakness is a deficiency, or combination
of deficiencies, in internalcontrol, st at there is a regsonable possibility that a material misstatement

d to id ﬁ all deficiencies in internal control that might be material
encies s Given these limitations, during our audit we did not identify any

weakngsses or significant

o

deficiené internal con@ that we consider to be material weaknesses. However, material
weaknesse

) exist that ha%!e not been identified.

MEMBERS: American Institute of Certified Public Accountants, New York State Society of Certified Public Accountants
National Conference of CPA Practitioners
10
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Report on Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Corporation’s financial statements are free
from material misstatement, we performed tests of its compliance with certain provisions of laws,
regulations, contracts and grant agreements, noncompliance with which could have a direct and material
effect on the financial statements. However, providing an opinion on compliance with those provisions
was not an objective of our audit, and accordingly, we do not express such an opinion. The results of our
tests disclosed no instances of noncompliance or other matters that are required to be reported under
Government Auditing Standards. -

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of lnternal control and compliance
and the results of that testing, and not to provide an opinion on the; effectiveness of the Corporation’s
internal control or on compliance. This report is an integral part of an audlt performed in accordance with
Government Auditing Standards in considering the entity’s mternal control and comphance Accordingly,
this communication is not suitable for any other purpose. // Ny

4mw, ﬂf)aﬁ/’a,aj\l/\,l) v Jeatt 24P

Oneonta, New York
March 26, 2025 T I

11
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STAMP Sewer Works, Inc.
Audit & Finance Committee Members

3/26/25

Paul Battaglia, Committee Chair
Tim Hens
Rob Crossen

Pete Zeliff

By
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[STAMP SEWER WORKS, INC.]

AUDIT AND FINANCE COMMITTEE CHARTER

Adopted pursuant to and in accordance with Section 2824(4) and Section 2824(8) of the Public Authorities Law

This Audit and Finance Committee Charter (the “Charter””) was adopted by the Board of Directors
(the “Board”) of STAMP Sewer Works, Inc. (“SSWC”), a transportation corporation formed under
Section 3 of the Transportation Corporations Law of the State of New York and in accordance
with the procedure for the formation of corporations set forth in Article 4 of the Business
Corporation Law of the State of New York.

Purpose
The purpose of the Audit and Finance Committee (the “Committee”) shall be to:

Assure that the Board fulfills its responsibilities for SSWC’s internal and external audit
process, the financial reporting process and the system of risk assessment and internal
controls over financial reporting;

Recommend to the Board the hiring of a certified independent accounting firm;

Establish the compensation to be paid to such accounting firm;

Provide direct oversight of the performance of the independent audit performed by such
accounting firm;

Provide an avenue of communication between management, the independent auditors, and
the board of directors;

Review proposals for the issuance of debt by SSWC and its subsidiaries and to make
recommendations; and

Carry out any other responsibilities delegated by the Board relating to SSWC’s audit and
finances.

Powers of the Committee
It shall be the responsibility of the Committee to:

Appoint, compensate, and oversee the work of any public accounting firm employed by
SSWC.

Conduct or authorize investigations into any matters within its scope of responsibility.
Seek any information it requires from SSWC employees, all of whom should be directed
by the Board to cooperate with Committee requests.

Meet with SSWC staff, independent auditors or outside counsel, as necessary.

Retain, at SSWC’s expense, such outside counsel, experts and other advisors as the
Committee may deem appropriate.

Review proposals for debt issuance by SSWC and its subsidiaries and to make
recommendations.

The Board will ensure that the Committee has sufficient resources to carry out its duties.

pis
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Composition and Selection

The membership of the Committee shall be as set forth in accordance with and pursuant to Article
IV, Section IV.1 of SSWC’s By-laws. The Committee shall be comprised of the President of the
Board (the “Board President™) and at least three additional “independent members”, within the
meaning of, and to the extent required by, Section 2825 of New York Public Authorities Law, as
amended from time to time. The Committee members shall be appointed by the Board President.
The Board President may designate one member of the Committee as the Committee Chair. The
members shall serve until their resignation, retirement, removal by the Board or until their
successors shall be appointed and qualified. When feasible, the immediate past Committee Chair
will continue serving as a member of the Committee for at least one year to ensure an orderly
transition.

All members of the Committee shall possess the necessary skills to understand the duties and
functions of the Committee, including an understanding of governmental financial reporting and
auditing.

The Committee shall have access to the services of at least one financial expert.

The Committee’s financial expert should have: 1) an understanding of generally accepted

accounting principles and financial statements; 2) experience in preparing or auditing financial .

statements of comparable entities; 3) experience in applying such principles in connection with
accounting for estimates, accruals and reserves; 4) experience with internal accounting controls,
5) experience with debt issuances, and 6) an understanding of audit and finance committee
functions.

Meetings

The Committee will meet a minimum of twice a year, with the expectation that additional meetings
may be required to adequately fulfill all the obligations and duties outlined in this Charter or as
otherwise delegated to the Committee by the Board. All Committee members are expected to
attend each meeting, in person or via videoconference. The Committee may invite other
individuals, such as members of management, auditors or other technical experts to attend

meetings and provide pertinent information as necessary.

The Committee will meet with SSWC’s independent auditor at least annually to discuss the
financial statements of SSWC. ’

A meeting agenda will be prepared for every meeting and provided to the Committee members at
least two days in advance of the scheduled meeting, along with the appropriate materials needed
to make informed decisions. The Committee shall act only on the affirmative vote of a majority
of the members at a meeting at which a quorum is present. Minutes of these meetings are to be
recorded.

Responsibilities

The Committee shall have responsibilities related to: (a) the independent auditor and the annual
financial statements; (b) SSWC’s internal auditors (if any); (¢) oversight of management’s internal
controls, compliance and risk assessment practices; (d) special investigations and whistleblower

AR
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policies; (e) issuances of debt and (f) miscellaneous issues related to the financial practices of

SSWC.

The Committee shall be responsible for reviewing financial statement accuracy and review of
Revolving Loan Fund requests.

Independent Auditors and Financial Statements

The Committee shall:

Recommend to the Board the appointment of independent auditors retained by SSWC and
pre-approve all audit services provided by the independent auditor.

Establish procedures for the engagement of the independent auditor to provide permitted
audit services. SSWC’s independent auditor shall be prohibited from providing non-audit
services unless having received previous written approval from the Committee. Non-audit
services include tasks that directly support SSWC’s operations, such as bookkeeping or
other services related to the accounting records or financial statements of the authority,
financial information systems design and implementation, appraisal or valuation services,
actuarial services, investment banking services, and other tasks that may involve
performing management functions or making management decisions.

Review and approve SSWC’s audited financial statements, associated management letter,
report on internal controls and all other auditor communications.

Review significant accounting and reporting issues, including complex or unusual
transactions and management decisions, and recent professional and regulatory
pronouncements, and understand their impact on the financial statements.

Meet with the independent audit firm on a regular basis to discuss any significant issues
that may have surfaced during the course of the audit.

Review and discuss any significant risks reported in the independent audit findings and
recommendations and assess the responsiveness and timeliness of management’s follow-
up activities pertaining to same.

Internal Controls, Compliance and Risk Assessment

The Committee shall:

Review management’s assessment of the effectiveness of SSWC’s internal controls and
review the report on internal controls by the independent auditor as part of the financial
audit engagement.

Special Investigations

The Committee shall:

Ensure that SSWC has an appropriate confidential mechanism for individuals to report
suspected fraudulent activities, allegations of corruption, fraud, criminal activity, conflicts
of interest or abuse by the directors, officers, or employees of the authority or any persons
having business dealings with SSWC, or breaches of internal control.

Develop procedures for the receipt, retention, investigation and/or referral of complaints
concerning accounting, internal controls and auditing to the appropriate body.

Request and oversee special investigations as needed and/or refer specific issues to the
appropriate body for further investigation (for example, issues may be referred to the State
Inspector General or, other investigatory organization.)


















STAMP SEWER WORKS, INC.
CODE OF ETHICS

The members of the Board of Directors (the “Board”) of STAMP Sewer Works, Inc. (the
“Corporation”), a duly established transportation corporation of the State of New York (the
“State”), along with the officers and employees of the Corporation, shall comply with and adhere
to the provisions of this Code of Ethics (“Code”), adopted pursuant to and in accordance with
Section 2824 of the Public Authorities Law.

ARTICLE I
CONFLICTS OF INTEREST

No officer, director or employee should have any interest, financial or otherwise, direct or
indirect, or engage in any business or transaction or professional activity or incur any obligation
of any nature, which is in substantial conflict with the proper discharge of his or her duties to the
Corporation or the public interest, or which could adversely affect his or her judgment in the
discharge of his or her responsibilities.

No officer, director or employee shall:

1. Accept other employment which will impair his or her independence of judgment in the
exercise of his or her duties.

2. Accept employment or engage in any business or professional activity which will require
him or her to disclose confidential information which her or she has gained by reason of
his or her position or authority.

3. Disclose confidential information acquired by him or her in the course of his or her duties
nor use such information to further his or her personal interests.

4. Use or attempt to use his or her position to secure unwarranted privileges or exemptions
for himself or herself or others, including but not limited to, the misappropriation to
himself, herself or to others of the property, services or other resources of the state or the
Corporation for private business or other compensated non-governmental purposes.

5. Engage in any transaction as a representative or agent of the state or the Corporation with
any business entity in which he or she has a direct or indirect financial interest that might
reasonably tend to conflict with the proper discharge of his or her official duties.

6. By his or her conduct give reasonable basis for the impression that any person can
improperly influence him or her or unduly enjoy his or her favor in the performance of his
or her duties, or that he or she is affected by the kinship, rank, position or influence of any
party or person.

7. If employed on a full-time basis, individually or through any firm or association of which
such an officer or employee is a member nor corporation a substantial portion of which is
owned or controlled directly or indirectly by such officer or employee, sell goods or
services to any person, firm, corporation or association which is licensed or whose rates
are fixed by the state or the Corporation in which such officer or employee serves or is
employed.
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8.

10.

11.

Take action or participate in any manner whatsoever in his or her official capacity in the
discussion, negotiation or the awarding of any contract or in any business or professional
dealings with the Corporation in which the official or employee has or will have an interest,
direct or indirect, in such contract or professional dealings.

Engage in, solicit, negotiate for or promise to accept private employment or render services
for his or her personal benefit when such employment or service creates a conflict or
impairs the proper discharge of his or her official duties.

Directly or indirectly solicit, accept, or agree to accept any gift or financial benefit from
any person, other than a family member, who the Corporation officer or employee knows
is considering, has, or within the previous twelve months has had, any business dealing
with the Corporation that involves any discretionary act by the Corporation officer or
employee. An Corporation officer or employee may accept from such person a gift or gifts
which are customary on family, social, holiday or civic occasions, provided they do not
total more than seventy-five dollars from any person within any calendar year, and further
provided that they were not received under circumstances in which it reasonably might be
inferred that such gift or gifts were intended to influence the officer or employee in the
performance of his or her official duties or reward him or her for any official action. A gift
or financial benefit shall include money, services, loan, travel, entertainment, hospitality,
thing or promise thereof, or any other gratuity or promise thereof, including any financial
transaction on terms not available to the general public, but shall not include a campaign
contribution. Travel, room and board expenses incurred in the performance of official
duties providing a legitimate public purpose shall be excluded from the provisions of this
section.

Take action on a matter before the Corporation when, to his or her knowledge, the
performance of that action would provide a pecuniary or material benefit to himself or
herself.

An officer, director or employee shall:

1.

Abstain from making personal investments in enterprises in which he or she has reason to
believe may be directly involved in decisions to be made by him or her or which will
otherwise create substantial conflict between his or her duty in the public interest and his
or her private interest.

2. Endeavor to pursue a course of conduct which will not raise suspicion among the public
that he or she is likely to be engaged in acts that are in violation of his or her trust.
ARTICLE 11
PROCEDURES FOR DISCLOSURE
All directors, officers or employees of the Corporation shall adhere to the following
procedures:

1. All conflicts of interest shall be disclosed in writing to the Ethics Officer as soon

as practicable after learning of the conflict. In addition, in the event a director on the Board has a
conflict, he or she shall verbally disclose the conflict during a public session of a Board meeting
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STAMP SEWER WORKS, INC.
DISPOSITION OF PROPERTY GUIDELINES (THE “GUIDELINES”)
Adopted pursuant to and in accordance with Sections 2824 and 2896 of the Public Authorities Law

SECTION 1. DEFINITIONS

A. “Contracting Officer” shall mean the officer or employee of STAMP Sewer Works, Inc.
(hereinafter, the “Corporation”) who shall be appointed by resolution to be responsible for the disposition

of property.

B. “Dispose” or “disposal” shall mean transfer of title or any other beneficial interest in personal or
real property in accordance with Section 2897 of the Public Authorities Law.

C. “Property” shall mean personal property in excess of five thousand dollars ($5,000) in value, and
real property, and any inchoate or other interest in such property, to the extent that such interest may be
conveyed to another person for any purpose, excluding an interest securing a loan or other financial
obligation of another party.

SECTION 2. DUTIES
A. The Corporation shall:

(i) maintain adequate inventory controls and accountability systems for all property owned by
the Corporation and/or under its control;

(i1) periodically inventory such property to determine which property shall be disposed of;
(iii)  produce a written report of such property in accordance with subsection B herewith; and

(iv)  transfer or dispose of such property as promptly and practicably as possible in accordance
with Section 3 below.

B. The Corporation shall:

() publish, not less frequently than annually, a report listing all real property owned by the
Corporation. Such report shall consist of a list and full description of all real and personal property
disposed of during such period. The report shall contain the price received by the Corporation and
the name of the purchaser for all such property sold by the Corporation during such period; and

(ii) deliver copies of such report to the Comptroller of the State of New York, the Director of
the Budget of State of New York, the Commissioner of the New York State Office of General
Services, and the New York State Legislature (via distribution to the majority leader of the senate
and the speaker of the assembly).

SECTION 3. TRANSFER OR DISPOSITION OF PROPERTY

A. Supervision and Direction. Except as otherwise provided herein, the duly appointed Contracting
Officer shall have supervision and direction over the disposition and sale of property of the Corporation.
The Corporation shall have the right to dispose of its property for any valid corporate purpose.
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B. Custody and Control. The custody and control of Corporation property, pending its disposition,
and the disposal of such property, shall be performed by the Corporation or by the Commissioner of General
Services when so authorized under Section 2897 of the Public Authorities Law.

C. Method of Disposition. Unless otherwise permitted, the Corporation shall dispose of property for
not less than its fair market value by sale, exchange, or transfer, for cash, credit, or other property, with or
without warranty, and upon such other terms and conditions as the Corporation and/or Contracting Officer
deems proper. The Corporation may execute such documents for the transfer of title or other interest in
property and take such other action as it deems necessary or proper to dispose of such property under the
provisions of these Guidelines. Provided, however, that no disposition of real property, or any interest in
real property, shall be made unless an appraisal of the value of such property has been made by an
independent appraiser and included in the record of the transaction, and, provided further, that no
disposition of any other property which because of its unique nature or the unique circumstances of the
proposed transaction is not readily valued by reference to an active market for similar property, shall be
made without a similar appraisal.

D. Sales by the Commissioner of General Services (the “Commissioner”). When the Corporation shall
have deemed that transfer of property by the Commissioner will be advantageous to the State of New York,
the Corporation may enter into an agreement with the Commissioner where under such Commissioner may
dispose of property of the Corporation under terms and conditions agreed to by the Corporation and the
Commissioner. In disposing of any such property, the Commissioner shall be bound by the terms of Section
2897 of the Public Authorities Law and references to the Contracting Officer shall be deemed to refer to
such Commissioner.

E. Validity of Deed, Bill of Sale. Lease, or Other Instrument. A deed, bill of sale, lease, or other
instrument executed by or on behalf of the Corporation, purporting to transfer title or any other interest in
property of the Corporation in accordance herewith shall be conclusive evidence of compliance with the
provisions of these Guidelines and all applicable law insofar as concerns title or other interest of any bona
fide grantee or transferee who has given valuable consideration for such title or other interest and has not
received actual or constructive notice of lack of such compliance prior to the closing.

F. Bids for Disposal; Advertising: Procedure; Disposal by Negotiation; Explanatory Statement.

)] Except as permitted by all applicable law, all disposals or contracts for disposal of
property made or authorized by the Corporation or Contracting Officer shall be made after
publicly advertising for bids except as provided in subsection (iii) of this Section F.

(i1) Whenever public advertising for bids is required under subsection (i) of this Section F:

(A) the advertisement for bids shall be made at such time prior to the disposal
or contract, through such methods, and on such terms and conditions as
shall permit full and free competition consistent with the value and nature
of the property proposed for disposition;

(B) all bids shall be publicly disclosed at the time and place stated in the
advertisement; and

© the award shall be made with reasonable promptness by notice to the
responsible bidder whose bid, conforming to the invitation for bids, will
be most advantageous to the Corporation, price and other factors
considered; provided, that all bids may be rejected at the Corporation’s
discretion or when it is in the public interest to do so.
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(iii) Disposals and contracts for disposal of property may be negotiated or made by public
auction without regard to subsections (i) and (ii) of this Section F but subject to obtaining
such competition as is feasible under the circumstances, if:

(A)

(B)

©)

(D)

(E)

(F)
(iv) (A)

(B)

the personal property involved has qualities separate from the utilitarian
purpose of such property, such as artistic quality, antiquity, historical
significance, rarity, or other quality of similar effect, that would tend to
increase its value, or if the personal property is to be sold in such quantity
that, if it were disposed of under subsections (i) and (ii) of this Section F,
would adversely affect the state or local market for such property, and the
estimated fair market value of such property and other satisfactory terms
of disposal can be obtained by negotiation;

the fair market value of the property does not exceed fifteen thousand
dollars;

bid prices after advertising therefore are not reasonable, either as to all or
some part of the property, or have not been independently arrived at in
open competition;

the disposal will be to the state or any political subdivision or public
benefit corporation, and the estimated fair market value of the property
and other satisfactory terms of disposal are obtained by negotiation;

under those circumstances permitted by Section (G) below; or
such action is otherwise authorized by law.

An explanatory statement shall be prepared of the circumstances of each
disposal by negotiation of:

)] any personal property which has an estimated fair market value in
excess of fifteen thousand dollars;

2) any real property that has an estimated fair market value in excess
of one hundred thousand dollars, except that any real property
disposed of by lease or exchange shall only be subject to clauses
(3) and (4) of this subparagraph;

3) any real property disposed of by lease, if the estimated annual rent
over the term of the lease is in excess of $15,000; or

4) any real property or real and related personal property disposed of
by exchange, regardless of value, or any property any part of the
consideration for which is real property.

Each such statement shall be transmitted to the persons entitled to receive
copies of the report required under all applicable law not less than ninety
(90) days in advance of such disposal, and a copy thereof shall be
preserved in the files of the Corporation making such disposal.

G) Disposal of Property for less than Fair Market Value (“FMV™).

(i) No assets owned, leased or otherwise in the control of the Corporation may be sold, leased,
or otherwise alienated for less than its FMV except if:
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(A) The transferee is a government or other public entity, and terms of transfer
require that the ownership and use of the asset will remain with the
government or any other public entity; or

(B) the purpose of transfer is within the purpose, mission or governing statute
of the Corporation; or

) in the event the Corporation seeks to transfer an asset for less than its FMV
to other than a governmental entity, which disposal would not be
consistent with the Corporation’s mission, purpose or governing statutes,
the Corporation shall provide written notification thereof to the governor,
the speaker of the assembly, and the temporary president of the senate, and
such proposed transfer shall be subject to denial by the governor, the
senate, or the assembly. Denial by the governor shall take the form of a
signed certification by the governor. Denial by either house of the
legislature shall take the form of a resolution by such house. The governor
and each house of the legislature shall take any such action within sixty
days of receiving notification of such proposed transfer during the months
of January through June, provided that if the legislature receives
notification of a proposed transfer during the months of July through
December, the legislature may take any such action within sixty days of
January first of the following year. If no such resolution or certification is
performed within sixty days of such notification of the proposed transfer
to the governor, senate, and assembly, the Corporation may effectuate such
transfer. Provided, however, that with respect to a below market transfer
by the Corporation that is not within the purpose, mission or governing
statute of the Corporation, if the governing statute provides for the
approval of such transfer by the executive and legislative branches of the
political subdivision in which the Corporation resides, and the transfer is
of property obtained by the Corporation from that political subdivision,
then such approval shall be sufficient to permit the transfer.

(ii) If a below FMV transfer is proposed, the following information must be provided to the
Corporation’s board and the public:

(A) afull description of Asset;

(B) an appraisal of the FMV of the asset and any other information establishing
the FMV sought by the board;

(C) adescription of purpose of transfer, and a reasonable statement of the kind
and amount of the benefit to the public resulting from the transfer, including but
not limited to the kind, number, location, wages, or salaries of jobs created or
preserved as required by the transfer, the benefits, if any, to the communities in
which the asset is situated as are required by the transfer;

(D) astatement of the value to be received compared to the FMV;,

(E) the names of any private parties participating in the transfer, and if different
than the statement required by subsection (D) of this Section, a statement of the
value to the private party;

(F)  the names of other private parties that have made an offer for such asset, the
value offered, and the purpose for which the asset was sought to be used.

(iiiy  Before approving the disposal of any property for less than FMV, the board must consider
the information described in the above Section 3(G)(i1) and make a written determination
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STAMP SEWER WORKS, INC.

PROCUREMENT POLICIES AND PROCEDURES

INTRODUCTION

DECLARATION OF POLICY
DEFINITIONS

DETERMINATION OF PROCUREMENT
NO COMPETITIVE BIDDING
COMPETITIVE QUOTATIONS

6.1.
6.2.
6.3.
6.4.
6.5.
6.6.

Written Descriptions Required
Soliciting Competitive Quotations
Exceptions

Authorization

Award of Contract

Purchases ($5,000 or less)
Policies for Corporation’s Benefit

MISCELLANEOUS

© N

PROCUREMENT POLICY SUMMARY CHART

NOTE: THESE POLICIES AND PROCEDURES APPLY ONLY TO GOODS AND

SERVICES PAID FOR BY THE CORPORATION FOR ITS OWN USE AND ACCOUNT.
THEY DO NOT APPLY TO GOODS OR SERVICES (SUCH AS, BUT NOT LIMITED TO,
BOND COUNSEL OR CORPORATE COUNSEL) PROCURED IN CONNECTION WITH
SALE LEASEBACK OR A BOND ISSUANCE, FOR WHICH GOODS AND SERVICES A

COMPANY PAYS.
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INTRODUCTION

The policies and procedures set forth herein have been developed by STAMP
Sewer Works, Inc. (the “Corporation”) pursuant to Section 2824 of the Public
Authorities Law regarding the procurement of Goods and Services not required by
law to be procured pursuant to competitive bidding.

These policies and procedures apply only to Goods and Services paid for by the
Corporation for its own use and account. They do not apply to Goods or Services
(such as, but not limited to, Bond Counsel or construction services) for a project
for which the Corporation will not be the project operator or occupant.

DECLARATION OF POLICY

Goods and Services which are not required by law to be procured pursuant to
competitive bidding must be procured in a manner so as to assure the prudent and
economical use of Corporation moneys in the best interest of the Corporation, to
facilitate the acquisition of Goods and Services of maximum quality at the lowest
possible cost under the circumstances and to guard against favoritism,
improvidence, extravagance, fraud and corruption. To further these objectives, the
Members have adopted the policies and procedures set forth herein governing all
procurement of Goods and Services which are not required to be procured
pursuant to competitive bidding.

DEFINITIONS

The following terms shall have the following meanings:
1. “Corporation” shall mean STAMP Sewer Works, Inc..

2. “‘Competitive Quotations” means the procurement of Goods and/or
Services, in accordance with the provisions of Section “6” herein.

3. “‘Contract” shall mean a public work contract, a purchase contract, or,
generally a contract for Goods or Services in accordance with the provisions
herein.

4, “County” shall mean the County of Genesee, New York.

5. “‘Goods” shall mean products, materials, supplies, equipment, apparatus
and other like items, and the necessary Services related to these items.

6. “‘Members” shall mean the Board of Directors of the Corporation.
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7. “Procurement” or “procure” shall mean the obtaining, through Contract or
agreement of Goods and/or Services in accordance with these policies and
procedures.

8. “‘Procurement Officer” shall mean the Treasurer of the Corporation or such
other officer, or employee, or individual designated by the Members to carry out
the general and specific provisions of the policies and procedures set forth herein.

9. “Professional Services” means for those Services requiring special or
technical skills, training, expertise, or licensing, or such Services which involve the
use of professional judgment and/or a high degree of creativity, or which involve a
relationship of personal trust or professional confidence including, but not limited
to, engineering, architectural, medical, financial and legal services.

10.  “Services” shall mean, generally, labor and/or construction to be performed.

11.  “Sole Source Goods or Services” shall mean Goods or Services for which
the Procurement Officer has determined that there is only one possible source
from which to procure the desired Goods or Services, including, but not limited to,
certain patented Goods or Services, or public utilities; provided, however, the
Procurement Officer must certify that such Goods or Services are available from
only one source so that no possibility of competition exists, including a showing
that, at least (a) the unique benefits of the desired Goods or Services as compared
to other such Goods or Services available in the marketplace, (b) no other Goods
or Services provide substantially equivalent or similar benefits, and (c) considering
the benefits received, the cost of the Goods or Services is reasonable, when
compared to conventional methods;

12.  “State” shall mean the State of New York.
13.  “Vendor” shall mean a supplier or prospective supplier of Goods or
Services.

DETERMINATION OF PROCUREMENT

The Procurement Officer is hereby designated to be responsible for determining
whether a procurement of Goods or Services is subject to Competitive Quotations
or is exempt from such procurement, and the Procurement Officer is authorized to
determine that the nature of a particular project or class of projects is exempt from
the procurement policies described herein. The Corporation hereby finds and
determines that Professional Services are, in all cases, exempt from these
procurement policies and procedures, as solicitation of alternate proposals and
quotations is not in the best interest of the Corporation in situations in which special
skills and expertise are required.
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6.1.

6.2.

NO COMPETITIVE BIDDING

As of the date of adoption of these policies and procedures, the Corporation is not
subject to the competitive bidding requirements of Section 103 of the General
Municipal Law.

COMPETITIVE QUOTATIONS

Written Descriptions Required

Upon a determination by the Procurement Officer that Goods or Services are to
be procured through competitive or verbal quotations, the Procurement Officer
shall cause to be made a written description for each such Goods or Services to
be procured. Such description need not necessarily include detailed specifications
but may be generic or in outline form or describe the result sought by the
Corporation. Such written description shall contain that information deemed
necessary for the procurement of the desired Goods or Services in accordance
with the policies of the Corporation, including a statement that the requested bid
or quotation price shall include a statement whether cost of delivery is included, a
statement that the Corporation reserves the right to reject all bids or quotations,
waive minor deviations, consider alternative bids or quotations, negotiate price and
terms with those making a bid or quotation (provided that negotiations with all
those making a bid or quotation will be on substantially the same basis and
regarding substantially the same matters), subject to the same terms and
conditions of the written descriptions being sought by the Corporation and a
statement regarding security and/or insurance, if required.

Soliciting Written Competitive Quotations

1. If the cost of the Goods or Services to be procured, based upon the written
description prepared for the desired Goods or Services, will require an expenditure
of more than $5,000, but less than $10,000, the desired Goods or Services shall
be procured through Competitive Quotations solicited from not less than two
Vendors.

2. If the cost of the Goods or Services to be procured, based upon the written
description prepared for the desired Goods or Services, will involve an expenditure
of more than $10,000, the desired Goods or Services shall be procured through
Competitive Quotations solicited from not less than three Vendors.

3. If, following reasonable efforts, insufficient numbers of Vendors exist for the
solicitation of the requisite number of Competitive Quotations, then the
Procurement Officer shall cause to be solicited Competitive Quotations from less
than the requisite number of Vendors; provided, however, that the basis and other
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6.3.

facts and circumstances or such efforts and/or findings relating to this provision
shall be placed in writing.

4. The Procurement Officer shall cause to be made a record of the written
description, the solicitation of the Competitive Quotations, the Competitive
Quotations received and any other documents or materials prepared or received
in connection with the procurement of Goods and Services of the Corporation.

5. Competitive Quotations need not be sealed and need not be opened and
read at a stated time.

6. The Procurement Officer need not recommend the procurement of Goods
and Services from the Vendor offering the lowest dollar quotation, but may
recommend to the Members determinations of which quotations will fulfill or meet
the best interests or needs of the Corporation, and each recommended
determinations may be based on such factors as, without limitation, quality,
features or options, reliability or reputation of the Vendor, availability of service,
delivery time and location of the Vendor (local vis-a-vis non-local, in-state vis-a-
vis out-of-state or country); and the Procurement Officer may negotiate terms and
price with all Vendors submitting quotations (provided that all such negotiations
will be on substantially the same basis and regarding substantially the same
matters), and the determination of the Members pursuant to the Procurement
Officer's recommendations made in good faith shall be final.

Exceptions

1. General Exceptions. The following Goods and Services may be procured
by the Corporation without soliciting competitive quotations:

a. Services performed by inmates, or Goods manufactured, in correctional
facilities operated by the New York State Department of Correctional
Services or in local correctional facilities of this State; provided, however,
that the procurement of such Goods and Services shall be in accordance
with Section 186 of the Correction Law;

b. Goods and Services produced or assembled by the blind or other
severely handicapped; provided, however, that the procurement of such
Goods and Services shall be in accordance with Section 175-B of the State
Finance Law;

c. Goods procured by the County in accordance with subdivision (2) of
Section 408-a of the County Law; provided, however that no such
procurement shall be made from the County when Competitive Quotations
have already been received, unless such procurement may be made upon
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6.4.

6.5.

the same terms, conditions and specifications of a lower price through the
County;

d. Goods in excess of $500.00 procured by the State through the New
York State Office of General Services, subject to rules established by such
Office, in accordance with Section 163 of the State Finance Law; provided,
however, that no such procurement shall be made from such Office when
Competitive Quotations have already been received, unless such
procurement may be made upon the same terms, conditions and
specifications at a lower price through such Office;

e. Surplus and/or second hand Goods which are being offered for
purchase from the Federal or State governments or any other political
subdivision or public benefit corporation within the State of New York.

2. Special Exceptions. Upon a determination that Goods or Services are (i)
Professional Services, (i) Sole Source Goods or Services or (iiy Goods or
Services deemed by the Procurement Officer, in his or her sole discretion, not in
the best interest of the Corporation to be procured in accordance with the
Competitive Quotation requirements set forth herein, the Procurement Officer may
procure such Goods or Services in such manner as the Procurement Officer
determines to be in the best interest of the Corporation and which otherwise is in
accordance with the policies of the Corporation, as set forth in Section “2” herein.

Authorization

The procurement of Goods and Services which will involve an expenditure of less
than $5,000 may be approved by the Procurement Officer. Authorization for
individual expenditures of $5,000 and over shall require the formal review and
approval of the Corporation’s Members.

Entering Into the Contract

1. Except as provided in Section “6.5.2” herein, upon receipt of the requisite
number of Competitive Quotations, the Procurement Officer shall recommend
to the Members that the Corporation enter into a Contract, or enter into an
agreement, for such Goods or Services to the Vendor that submitted the
Competitive Quotation with the lowest dollar offer for such Goods or Services,
but subject to the provisions of Section “6.2.6” hereof.

2. If the Procurement Officer shall recommend to the Members that the
Corporation enter into a Contract for Goods or Services to a Vendor that did
not submit the Competitive Quotation with the lowest dollar offer, the
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6.6.

6.7.

Procurement Officer shall state the reasons such an award furthers the policy
set forth in Section “2” herein and in accordance with Section “6.2.6” hereof.

3. Upon the procurement of Goods or Services in accordance with the provisions
of Section “6.3” herein, the Procurement Officer shall recommend to the
Members that the Corporation award a Contract, or enter into an agreement,
for such Goods or Services to the Vendor identified by the Procurement Officer.

4. Upon receipt of the recommendation by the Procurement Officer regarding the
entering into a Contract, the Members shall authorize the Procurement Officer
to cause to be procured such Goods or Services with the recommended
Vendor; provided, however, that the Members reserve the right to reject all bids
or quotations, waive minor deviations, consider alternative bids or quotations,
subject to the same terms and conditions of the written descriptions being
sought by the Corporation.

Purchases ($5,000 or less)

Notwithstanding the provisions set forth herein, the procurement of Goods or
Services involving an expenditure of up to five thousand dollars ($5,000.00) may
be made without seeking Competitive Quotations; provided, however, that any
agent of the Corporation authorized to make such a procurement shall use his or
her best efforts to obtain the lowest cost for such Goods or Services, but taking
into consideration the terms of Section “6.2.6” hereof.

Policy for Corporation’s Benefit

These policies and procedures are intended solely for the benefit of the
Corporation and are not intended for the economic or other benefit of any particular
Vendor making a quotation; and accordingly, no Vendor shall have the right to
challenge the determination of the Corporation to enter into Contracts for Goods
and Services in accordance with the policies and procedures herein set forth.

MISCELLANEOUS

1. Procurement of Insurance — Procurement of Insurance Brokerage/Agent is
subject to this Policy as a Professional Service. Notwithstanding the
foregoing, actual insurance policies procured are not subject to
requirements of this Policy. Insurance Policies shall be reviewed by the
Members annually.

2. Genesee County Business Enterprises — It is the preference of the
Corporation to provide opportunities for the purchase of Good and Services
from business enterprises located in Genesee County.



EX:

. Minority & Women Owned Business Enterprises (M/WBE) — The

Corporation shall comply with all applicable legal requirements relating to
the hiring of such businesses. It is understood that granting agencies may
enforce requirements regarding M/WBE participation and the Corporation
may not be able to choose lowest responsible bidders in order to comply in
these situations.

. Effect of Other Procurement Requirements — Where the procurement of a

specific Good or Service is to be accomplished using funds other than the
funds of the Corporation and such funding sources specify different or more
restrictive procurement requirements than are provided for in this Policy, the
procurement requirements of the funding source will supersede the
requirements of this Policy.

. The Members shall review the policies and procedures herein not later than

March 31, 2023, and each year thereafter. Amendments to these policies
and procedures may be made at any time during the year.

. The unintentional failure to fully comply with the provisions of the policies

and procedures set forth herein shall not be grounds to void action taken or
give rise to a cause of action against the Corporation, the Members, the
Procurement Officer, or any officer or employee of the Corporation.
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STAMP SEWER WORKS, INC.
99 MedTech Drive, Batavia, NY 14020-3118

Phone: 585/343-4866 Fax: 585/343-0848

COMPETITIVE QUOTATION FORM

Date:
1. VENDOR: Phone:
Address: Fax:

2. REQUEST FOR QUOTATION (to be completed by Corporation):
GOODS/SERVICES NEEDED

Delivery Needed By:

Insurance  Ois Oisnot required
»  The quotation should include charges, if any, for delivery.
»  The Corporation encourages changes or suggestions offering cost savings.
»  The Corporation reserves the right to reject all quotations, waive minor deviations or consider alternative quotations, subject to the same
terms and conditions or negotiate with Vendors as to price, specifications or terms.
»  If your Goods or Services deviate from the description herein, please note such deviation.
»  Please submit any additional information that is pertinent to your quotation.

3. QUO TATION: The Corporation is requesting your competitive quotation of the Goods or Services described above. Please complete

this quotation, sign and return not later than 5:00 p.m. on . Unsigned quotations will not be
considered.

, am an employee of the Vendor identified above and am duly authorized to submit this

quotation.

3§

[Corporation Employee Name]
[Title]
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STAMP Sewer Works, Inc.
Procurement Policy Summary

AUTHORIZATION

None

2 Written

3 Written

Other*

Procurement
Officer

Board

Purchase Contracts:

$1,000-$5,000

X

$5,000-$10,000

$10,000 or greater

Public Works Contracts:

$1,000-$5,000

$5,000-$20,000

$20,000 or greater

Professional Services

6.3.2

Sole Source Goods or Services

6.3.2

Other Exceptions

6.3.1

* Refer to Section indicated
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Authority Self-Evaluation of Prior Year Performance

Local Public Authority Name: STAMP Sewer Works, Inc. (SSWC)
2024 Measurements and Results:

1. Operate and maintain any onsite sanitary sewer transmission lines and holding tanks, process
wastewater transmission lines, the discharge force main and pump stations at the STAMP site.
- Design and engineering in process for force main to Oakfield WWTF. Pian to begin
construction in 2025.

2. Support the GCEDC economic development and selling process helping to facilitate capital
investment and job creation commitments and tax base enhancement in the community.
- Supported site visits with potential companies.

3. Enterinto Sewer Supply Agreements with any new tenants at the STAMP site.
- Working on agreements with the Village of Oakfield. The Village of Oakfield will have
agreements with the tenants.

4. Work with the GCEDC to obtain funding to expand the wastewater treatment facility, pump
stations and the extension of any onsite sanitary sewer lines and/or process wastewater lines to
support development of the STAMP site.

- GCEDC was awarded a $56 million FAST NY grant in 2023 to fund some of this
infrastructure.
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New York State Local Public Authority Mission Statement and Measurement Report

Local Public Authority Name: STAMP Sewer Works Corp. (SSWC)
Fiscal Year: January 1, 2025 — December 31, 2025

Mission Statement: STAMP Sewer Works, Corp.’s mission is to operate and maintain an onsite waste
water treatment system for sanitary sewer waste from tenants within the STAMP site and the Hamlet of
Alabama. STAMP Sewer Works will also own, operate and maintain an outfall pump station and force
main to accept post treated process wastewater from industrial tenants within the STAMP site.

2025 Measurements:

1. Operate and maintain any onsite sanitary sewer transmission lines and holding tanks, process
wastewater transmission lines, the discharge force main and pump stations at the STAMP site.
Complete permitting and begin construction of force main to Oakfield.

2. Support the GCEDC economic development and selling process helping to facilitate capital
investment and job creation commitments and tax base enhancement in the community.

3. Enterinto Sewer Supply Agreements with any new tenants at the STAMP site.

4. Work with the GCEDC to obtain funding to expand the wastewater treatment facility, pump
stations and the extension of any onsite sanitary sewer lines and/or process wastewater lines to
support development of the STAMP site.

Authority self-evaluation of prior year performance (based upon established measurements): To Be
provided by March 31, 2026 related to 2025 performance.

Governance Certification:

1. Have the Board members acknowledged that they have read and understood the mission of the
public authority?

Board of Directors Response: Yes
2. Who has the power to appoint management of the public authority?
Board of Directors Response: The Board of Directors

3. If the Board appoints management, do you have a policy you follow when appointing the
management of the public authority.
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Board of Directors Response: The Board has not adopted a final, written policy; however, the
Board follows the prudent and reasonable practice of appointing responsible individuals.

Briefly describe the role of the Board in the implementation of the mission.

Board of Directors Response: The role of the Board regarding the implementation of the public
authority’s mission is to provide strategic input, guidance, oversight, mission authorization,
policy setting and validation of the authority’s mission, measurements and results. The Board is
also responsible for strategy development / strategy authorization and to implement

established programs, processes, activities and policies to achieve the public authority’s mission.

Has the Board acknowledged that they have read and understood the response to each of these

questions?

Board of Directors Response: Yes
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STAMP SEWER WORKS, INC.

2025 Assessment of the Effectiveness of Internal Controls

Purpose of STAMP Sewer Works, Inc.

STAMP Sewer Works, Inc.’s mission is to operate and maintain an onsite wastewater treatment system for
sanitary sewer waste from tenants within the STAMP site and the Hamlet of Alabama. STAMP Sewer Works,
Inc. will also own, operate, and maintain an outfall pump station and force main to accept post treated process
wastewater from industrial tenants within the STAMP site.

Internal Controls

The accounting, financial reporting, and cash management functions are carried out relying on a multitude of
internal controls. A Financial Procedures document details all aspects of the financial controls in place. The
Genesee Gateway Local Development Corp. (GGLDC) is the sole shareholder of STAMP Sewer Works, Inc.
To be efficient and cost effective and in accordance with the goal of developing shovel-ready sites to assist in
the enabling of IDA assisted projects, the staff of the GGLDC’s sole owner, the Genesee County Industrial
Development Agency d/b/a/ Genesee County Economic Development Center (GCEDC), provides services
which enhance the internal controls of STAMP Sewer Works, Inc.. Examples of some of the controls used are
listed below:

- All invoices must be reviewed and verified by the Treasurer or GCEDC’s CFO or President/CEO. All
checks require two Board Member signatures. GCEDC’s CFO opens and reviews all bank statements
and bank reconciliations. — Multiple persons signing off on the process and the GCEDC’s CFO opens
and reviews bank statements and does not have authorization to sign checks.

- All checks received by STAMP Sewer Works, Inc. are recorded and stamped “for deposit only” by .
GCEDC’s Operations Assistant or Finance Assistant and given to GCEDC’s Operations Manager for
review. GCEDC’s Operations Manager ensures that all funds are coded, and that each transaction is
recorded in the accounting software. The deposit slips are prepared by GCEDC’s Finance Assistant and
deposited in the bank. The deposit receipt from the bank is then attached to the appropriate back up for
the deposit. — Bank verification and receipts make this low risk.

- Computers are password protected. Accounting software is separately password protected. Access to
the accounting software is limited to the Operations Manager, Finance Assistant and CFO. — Password
protection and limited access to accounting software makes this low risk.

Note: Internal controls are reviewed continuously, and adjustments are made as necessary.

The system of controls applicable to the GCEDC was last reviewed by the GCEDC’s Audit & Finance
Committee on July 9, 2024 and STAMP Sewer Works, Inc.’s Board of Directors on March 26, 2025. These
reviews affirmed that there are no material control weaknesses to be reported. The GCEDC and STAMP Sewer
Works, Inc. undergo annual financial audits by an independent CPA firm: While auditors are not engaged to
perform an audit of internal controls, auditors do provide management letter comments when they encounter
internal weaknesses. No material weaknesses in internal controls have been identified by the independent
auditors.

In summary, the present internal control structure appears to be sufficient to meet internal control objectives that
pertain to the prevention and detection of errors and irregularities.
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Designation of “Permittee with Signature Authority” for DMR reporting

Discussion: In 2022 the NYSDEC approved and issued the SPDES permit for the WWTF but they left the
DMR limit sets inactive but had them set to become active automatically as of 9/1/2023. That would
make the first DMR due 10/28/2023 and if you aren’t operational you could report the No Data Indicator
(NODI) Code C for No Discharge.

We have had CPL look into the reporting process and SSWC needs to have someone register for EPA
MyCDX to utilize the NetDMR system, and examine the limit set to be familiar with it and make sure key
staff are aware and have the sampling plan prepared. Once an operator is selected, they will be set up
as either the “Data Provider” or the “Permittee with No Signature” in the system. They will enter the
data.

The SSWC had previously appointed Steve Mountain as the “Permittee Signature” member from the
Board to review, approve and submit the data. With Steve Mountain’s resignation from the Board the
SSWC needs to appoint a new “Permittee Signature” and we would recommend having CPL do that.

Fund Commitment: None.

Board action request: Appoint CPL as the authorized “Permittee Signature” within the DMR reporting
system.
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